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Winvic Construction Ltd E ' h d
E23-035 - The Range, Plot 4000 Fit Out Works, Stowmarket IP14 5GZ n m R I C ] | I O n

ceramics ==

Quality Tiling for Ten Years

Description of Works QTY UOM

Ground Floor

Reception M-0-02a & Visitor Waiting Area M-0-02b & Circulation M-0-02
Floor Tiling - Johnson Zion ZINO3N Flint Natural 600x600x9.2mm (tile as requested by Architects) 82.8/m

Search Room A M-0-06
Floor Tiling - Johnson Zion ZINO3N Flint Natural 600x600x9.2mm (tile as requested by Architects) 6[(m

Search Room B M-0-07
Floor Tiling - Johnson Zion ZINO3N Flint Natural 600x600x9.2mm (tile as requested by Architects) 5.8|m

Guality Tiling for Ten Years

Richmond Ceramics Ltd
Experts in tile specification & installation
www.Richmond-Ceramics.co.uk
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Richmond Ceramics Ltd Unit 5/6 Pytchley Business Park, Orion Way, Kettering NN15 6NP
T: 01536 739159 E: Estimating@Richmond-Ceramics.co.uk lof1l
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Richmond
] |  ceramics H4

o Cleaning and Maintenance Regimes

This maintenance schedule for P23-027 The Range, Stowmarket is to be followed from PC date 24/10/2024 year on year to ensure all plant and
equipment is kept within warranty.

Please keep a log of these inspections so that records can be checked should an issue arise.

Code; v Blue — Recommended v' Red — To Maintain Warranty

2 >
€ [ Certificates
9 c
= c
) <
Floor Tiling -
%mgg?\lanlilr?tn v Vacuum area then Mop (use two bucket method of cleaning). Using Lithofin Easy Care
Natural cleaner.
600x600x9.2mm

@& winvic

Compliance with this document does not ensure or imply compliance with current health and safety legislation. It is the responsibility of the premises controller at all times to ensure compliance with latest health and safety legislation. winvic.co.uk
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CLIENT: Winvic Construction Ltd

SITE: E23-035 - The Range, Plot 4000 Fit Out
' Works, Stowmarket IP14 5GZ

DATE: July 2024

Page Description

1 Product Info

2 Product Data Sheet

3-13 RAMS

Data Sheet - Floor Tiling - Johnson Zion ZINO3N Flint Natural 600x600x9.2mm

Product Code — ZINO3N 600x600 Range — Otta
Adhesive used = Palace Trade Flex Adhesive Tile Colour — DAGF04
Grout Used = Mapei FF Grout Tile Size = 600x600x10mm

Richmond Ceramics Ltd Unit 5/6 Pytchley Business Park, Orion Way, Kettering NN15 6NP
T: 01536 739159 E: Estimating@Richmond-Ceramics.co.uk
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Richmond
T ceramics -

experts in tile specification & installation

RISK ASSESSMENT
&
METHOD STATEMENT

CLIENT: Winvic Construction Ltd

SITE: P23-027 - The Range, Plot 4000 Fit Out Works,
- Stowmarket
DATE: April 2024

ACTlVlTY Wall and Floor tiling (including grouting)

THIS DOCUMENT SHALL NOT BE COPIED WITHOUT
THE WRITTEN PERMISSION OF THE MANAGING DIRECTOR

BUILDER’S
PROFILE

SITE: The Range, Plot 4000 PAGE 1 OF 11 ISSUE: 03




RICHMOND CERAMICS
RISK ASSESSMENT & METHOD STATEMENT

Job Ref: The Range, Plot 4000 Date: April 2024

METHOD STATEMENT

1 Area of Work

Reception M-0-02a, Visitor Waiting Area M-0-02b, Circulation M-0-02, Search Room A M-0-06 & Search
Room B M-0-07 (as per Specification of Client)

Access: To allow safe access to work locations, operatives are to follow the PC’s access routes as set out in
the Site induction. They should also observe signs on site and follow their instructions (e.g., No access).

2 Work Description / Materials

Installing floor tiles in Reception & Search Rooms (including grouting)

Each installation includes a job specification list and a list of materials issued to the tiler. Deliveries are
checked at the Richmond Ceramics warehouse before being sent to the site, or direct deliveries are checked
on site to ensure the correct materials are available.

Suitable PPE to be worn in accordance with the Assessment

3 Delivery Procedure

Materials are to be unloaded by forklift, where available, to the loading bay, storage area, or work area. If
manual handling is required, the tiler or labourer will have undergone manual handling training and will break
down loads to manageable sizes where required.

The vehicles will follow the site requirements for vehicle movements, and once unloaded, they will be taken
to the site parking area. All site speed limits will be followed.

4 Work Method Statement

WALLS - Single Operator Task

Areas to be tiled are to be checked for flathess and suitability to tile prior to commencement.

Each room will be planned out and marked for where the tiles will commence. Adhesive will then be applied
manually using an adhesive spreader, and the tiles will be pressed into position (where necessary, tacks will
be pinned to the walls to hold the tiles in place). This will be repeated for all full and cut tiles. Weather
permitting, any windows will be opened to help ventilate the area.

FLOORS - Single Operator Task

The area to be tiled will be checked for flatness and suitability to tile prior to commencement.

Each room will be planned out and marked for where the tiles will commence (based on working from the
centre outwards to keep cuts to the edges). Adhesive will then be applied manually from the far point from
the door using an adhesive spreader, and the tiles (full and cut) will be pressed into position, working back
towards the entry point. If the floor needs levelling, see separate RAMs.

GENERAL -

Cutting, fixing and grouting of tiles are Single Operator Tasks.

Tile cutting will be used in the majority of instances using a manual tile cutter (not dust-generating). Where a
mechanical tile saw is used for cutting, any dust will be suppressed with water (even when undertaken
externally, the tiler will wear the appropriate PPE, as per Section 10 of this document).

Occasionally, a 4” angle grinder will be used to trim a tile, and respiratory protection will be worn.

After all the tiles have been fixed and are dry, the joints will be grouted. The grout will be mixed in batches
sufficient to complete the room using a tub and mixer; this will be carried out in the open, and respiratory
protection will be worn. Excess grout will be sponged off.

During the tiling and grouting process, we will avoid trailing cables at all times and barrier off the working area
with agreement from the site manager.

All substances used will have been assessed under CoSHH and the assessments available from the ftiler.
Any excess adhesive will be placed in the skip for disposal.

Any excess water from cutting, suppression, and grouting will be emptied into a large container to allow the
solids to separate. Once separated, the clear water will be decanted into a container and reused for dust
suppression or mixing grout, and the solids left will be bagged and disposed of in the skips. No water is to be
entered into the sinks, water courses, drains, etc.

Any work at height (maximum reach of 2.4m) will be from industrial (EN131) hop-ups, as they will generally
fitinto the working areas. They will be marked and visually inspected (and records kept) weekly. Any damaged
ones will be removed from the site.

SITE: The Range, Plot 4000 PAGE 2 OF 11 ISSUE: 03




RISK ASSESSMENT & METHOD STATEMENT
Job Ref: The Range, Plot 4000 Date: April 2024

5 Timing / Diary
May 2024 to TBC by the PC (dependent on plot releases) Details of who has attended each site and to
which plot are available in an electronic diary at the Richmond Ceramics Office.

6 Manning
No. of Persons: Max 3
Supervisor: Steve Millard (07368 161246)

7 Permits / Interfaces
Client to advise of any specifics; however, staff will consider other trades working in the same area and
generally on the site.

8 Site Housekeeping
Waste materials used by ourselves will be disposed of according to site rules on a daily basis to ensure the
working area remains clear of trip and slip hazards at all times.

9 Power
110V supply for the tile cutter/task lighting. If 110V is used, a generator must be used. Trailing leads are to
be checked prior to use, and drip trays are to be supplied with all generators. Power in plots, if on, and
transformers must have an external RCD protector. If transformers are used, they must be placed on the floor
of the plot and not on any work surfaces.

10 | Personal Protective Equipment
High Visibility Top (EN ISO 20471), Hard Hat (EN 397), Goggles (EN166 for cutting operations); Hand
protection (EN388-PG10 Cut resistant gloves level 3), Dust masks (FFP3 if using a grinder or tile saw to cut
tiles). Foot protection (EN347)
5Point PPE rules to be complied with at all times

11 Plant
Hand Grinder; Cordless Dirill, Tile Cutter and Hand Tools. (Battery chargers, transformers to be PAT
certificated), Hop up (EN131)

12 | Lifting Equipment
N/A

13 | Training and Work Procedures
All Richmond Ceramic employees will complete an online induction before attending the site or an onsite
Induction on their first visit. They will Sign in each day they visit the site, as per the Site rules.
All personnel carry CSCS cards, will be experienced in the type of work being carried out, and will have
undergone a site induction.
Qualification is either by time-served tradespeople or by NVQ.
Operatives are encouraged to study for NVQ, which includes training for tile cutting both dry and wet.
Face Fit testing for the dust masks will have been carried out. Certificates are on request.
Supervisors are required to complete DABS each day they are on site.
This document is available in other languages other than English at the Richmond Ceramics offices.

14 | Environmental Issues
Minor environmental issues only, most substances used are solid/paste and inert, waste will be disposed of
in the Client skips. The only liquid used will be water. The tiles and adhesive are client specified so any better
environmentally friendly option is not applicable.

15 | Hazardous Substances / COSHH
Adhesive, grout, and sealer—minor issues. All COSHH and product data safety sheets are available either
on site or from the Richmond Ceramics Office during the hours of 8:30am to 4:30pm. Outside of these hours,
the data sheets are available online from the manufacturer's website, with references on the product
packaging.

16 | Supporting Documentation
Toolbox Talks: Silica Awareness, Manual Handling & PPE.
COSHH Assessments: See separate document

SITE: The Range, Plot 4000 PAGE 3 OF 11 ISSUE: 03




RICHMOND CERAMICS
RISK ASSESSMENT & METHOD STATEMENT

Job Ref: The Range, Plot 4000 Date: April 2024

17 Lone Working

Lone working is permissible provided that the operative is in regular contact with our contracts manager and
that if a scheduled contact is missed, our contracts manager raises the alarm and a check visit is done as a
matter of urgency.

18 | Emergency Procedures

Emergency Out of Hour Contact: Darren Richmond (07889 243607)

Operatives are to make themselves aware of the first aid procedures on site during the site induction.

Any incidents, accidents, or emergencies should be reported to the Site manager and Richmond Ceramics
Project manager.

Method Statement Issued By: Darren Richmond

SITE: The Range, Plot 4000 PAGE 4 OF 11 ISSUE: 03
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RICHMOND CERAMICS
RISK ASSESSMENT & METHOD STATEMENT
Job Ref: The Range, Plot 4000 Date: April 2024

Risk Evaluation Matrix

The risk arising from any identified hazard can be evaluated using the matrix below.

By combining the Likelihood of a hazard causing harm with the most likely Severity of that harm if realised,
a Risk Rating is achieved.

Using Risk Ratings will assist you to identify the significant hazards in your workplace
with the most potential to cause harm, and to prioritise your actions accordingly.

Likelihood Rating
1 = Very unlikely SEVERITY
*2 = Unlikely
3 = Possible
*4 = Probable

o5 = Certain or near certain

Severity Rating
e1 = Minor injury

AOOHNMN

2 = First aid injury

*3 = Lost time, “over 7 day” injury
*4 = Major injury, disabling disease
o5 = Fatality

uT Hh W N

Recommended Control Measure Priorities

High Risk (12-25) Take urgent action to reduce the risk. If necessary, stop the task
immediately and review control measures

Medium Risk (5-10) Take reasonably practicable action to reduce the risk

Low Risk (1-4) Continue with the task, but monitor the situation

Reviewing Risk Assessments

Risk Assessments should be reviewed at least annually or when there are significant changes such as staff,
layout, equipment, work processes or legislation.

High-risk activities, or those with specific, changeable hazards should be reviewed more frequently.
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RICHMOND CERAMICS
RISK ASSESSMENT & METHOD STATEMENT

Job Ref: The Range, Plot 4000

Date: April 2024

Records:

Version: 1

February 2024

I am signing below to confirm | have received information and instruction on the above risk assessment &
method statement and that | understand and agree to comply with the contents

Name Signature Date
Comments / Questions / Discussions Noted:
Question Answer
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